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NOTICES OF MOTION

Guidelines for drafting Notices of Motion
The following is a guideline for the drafting of a Notice of Motion for submission and acceptance at either a District or Multiple District Convention.  It highlights the preferred format of such a notice of motion and the contents considered necessary for delegates to make informed deliberations on the motion.

All notices of motion should be submitted within the designated time, and in the manner as outlined by the District or Multiple District Constitutions.

All notices of motion shall be accompanied by written confirmation / authorization, from the Lions Club submitting the notice of motion.
· - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

(Constitutional ) Notice of  Motion  … No. ???

Submitted by :
(state name of the club or District)
Subject:-

A brief and abbreviated factual description of the motion matter
Motion :

A factual description of the aims of the motion commencing with 
  “That ………….”
If the motion relates to an amendment to a Constitution etc, 

Include it as part of the motion, a written production of  the specific amendments in the same form, and comparable to the 
original wording.
If  the motion relates to a project , it shall also contain the term for which the project will extend ….. 
“The term of this project will be for a period of 3 years 
expiring on the 30th June 20…….”.
Explanation:-

A factual and comprehensive description of the motion subject 



outlining the aims and extent of the subject and its detailed 



implications )
Organizational Details



This section would normally be used only for NM relating to
 Projects, and may possibly included details which could be entered in the “Management” section.

-Who is going to coordinate the project?  …
 The lions Club of ….. (hereafter referred to as the 
“Managing Club”) shall ……..

-What role/duties  will the “Managing Club” be required to undertake?
-Who provides the resources / facilities for the project?

-Are there other agencies involved in a  partnership with Lions  in this project and include details of their role.
  (NOTE … if this a joint project involving other parties, a 
signed Memorandum of Understanding MUST be 
included as an annex to the Notice of Motion)
Management Details:-




Again this section would normally be used for NM relating to
 Projects.

This section should contain specific Management details of the project.  Details of the management unit; e.g. the forming of a committee and details of the appointment of the chairman and the committee:-





“The Managing club shall be responsible for the 




general coordination 
and financial administration of this 




Project and the …. (District Governor / club ) …




shall appoint a committee, consisting of a Chairman, and 




committee members, the number of members as deemed 




appropriate by the District Governor / Multiple District 




Council Cabinet.”
There should also be a clause relating to the accountability of the 
management of the project….. 
“The committee / Managing club shall submit a 
written report ….( to each Cabinet Meeting / District Convention / Multiple District Convention),  outlining the progress and status of the project / or any other details deemed appropriate.”
Financial Implications:-




This section shall state the financial implications such a motion / 



project will have on the individual Lions club or members.




It should be kept in mind that, unless the motion relates to a 



direct Lions administration cost increase, all  financial 



impositions placed on a Lions Club or members, should solely be 



on a voluntary basis.
BHJ.
CBL Chairman
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