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      Lions Club                           (inc)    

Please address all correspondence to the Secretary

PO Box 

(date)
To: 

                               RE:        
Dear 

Thank you for your                                 of  .                  

The next meeting of the Board of Directors of our Club is to be held on    

                                  and your                              will be discussed at that meeting.

I will advise you of the outcome shortly thereafter.

Sincerely,

SECRETARY

INSTRUCTIONS:  Fill in the club name and mail address above, then open the footer (VIEW | HEADER & FOOTER) and fill in the contact details for your club.  Delete these instructions.  You can then save the document as a template so you can open a new file based on it every time you want to use it, or you can print it out and simply hand complete copies as needed.

This sheet is based on A5 sized paper and can be printed two-up on standard A4 paper.
President:               (00) 0000 0000 Mob 0000 000 000
Secretary:               (00) 0000 0000 Mob 0000 000 000

